PACCMOTPEHO

Ha 3aCe€aHHM II€JarorudeCcKoro CoBe€Ta

Tpotoxon Ne§ ot4 ©# 20/ ropa

IMonoxenne
0 nopsAKe pa3paboTKH, NPHHATHS H YTBEPKICHUS JIOKAJIbHBIX
HOPMATHBHBIX AKTOB MYHHIHIAJILHOI0 GI0I’KEeTHOIO
001meo0pa3oBaTeJbHOr0 YUpeKICHH «KunabaomeBcKas CpeHss
o6meobpa3oBaTebHas MKoa» TeToMmCKOro MyHHIHNAILHOTO paiiona
Pecny0samkn TaTapeTan

1. O6wme NonoXxeHus

1.1. Hacrosiuit ITopsnox pa3paboTKu, IPUHATHS U YTBEPKACHHU JIOKaJIbHBIX
HOPMAaTHBHBIX aKTOB (Hajee - I[TopsiI0K) MyHHLUIIATEHOTO OXOKETHOTO
0611e00pa30BaTENBbHOr0 YIPEXKACHUA «KunsaromeBckas CpeiHsisa
061e06pazoBaTenbHast mKojia » TeTIomCKoro MyHUIHUIATEHOTO paiioHa
Pecry6muxu Taraperas (nanee 11lkona) pa3paboTaH B COTBETCTBUM CO cratseii 30
®enepanbHOTO 3aKoHa ot 29.12.2012 Ne 273-®3 «O6 obpazosanuy B Poccuiickon
denepanum» 1 YcrapoM I1IKomsL.

1.2. Hactosimwii [Topsiiok onpenensieT OCHOBHBIC TpeGoBaHMs K MPOLENYpe
pa3pabOTK¥ POEKTOB JIOKATBHBIX HOPMATHBHBIX aKTOB JOHKHOCTHBIMM JIMLIAMU
111KOJIB1, IOPSAAKY MX IPHHATHS, yTBEP)ICHUS, BHECCHHS B HUX JIOTIOJTHEHHUH U
U3MEHECHUH.

2. MoHsATHe NoKanbHbIX HOPMATUBHbIX aKToB

2.1. JIokanbHBIA HOPMATHUBHBIA aKT — 3TO HOPMATUBHBIH IIPaBOBOH JIOKY-

MEHT, COZIEp KaIliii HOPMBI, PEryTUPYIOIIHE o6pa3zoBaTe/bHbIe OTHOLICHHS B
[1IxoJe B Ipe/enax CBOeH KOMIIETCHIIMH B COOTBETCTBHH € 3aKOHOAATEIBCTBOM
Poccuiickoii @enepanuy, B NOpsSIKe, yCTAHOBICHHOM YcraBom [1IKOIEL

2.2. JIokanbHBIA HOPMAaTUBHBIH aKT - IOKYMEHT, coziepaiuii 061eo0s3aTeNbHbIe
IpaBHIa IOBEJEHHUS JUIsl BCEX MIIH HEKOTOPBIX yHaCTHHKOB o6pa3oBaTebHBIX
OTHOILEHHIA, paCCIMTAHHBIA HA HEOJHOKPATHOE NPHUMEHEHHC, NPUHATHIH B
YCTaHOBJIEHHOM TNOPSI/IKE COOTBETCTBYIONIAM KOMIIETEHTHBIM OpraHOM
ynpasnerus [komb 1 yTBEPIKICHHBIN PUKA30M IUPEKTOPa [1Ixombl.
2.3.JIokabHBIE HOPMATHBHBIE aKTHI EACTBYIOT TOJIBKO B MPE/ETax JaHHO# 0011e-
06pa3oBaTebHON OpraHU3al|y ¥ HE MOTYT PeryInpoBath OTHOILIEHHs BHE €e.
2.4. JloxansHbIe HOPMATHBHBIE aKThl, COOTBETCTBYIOIHE BCEM TpeOOBaHUAM
3aKOHOJIATENsCTBA PD, ABISIOTCS 06513aTEIBHBIMU K HCIIOTHEHHIO BCEMU
y4aCTHUKaMH

06pa3oBaTeNbHBIX OTHOICHHH.

2.5. Hopwmsl (ipaBuiia), yCTaHOBJICHHBIE JIOKATTbHBIMU HOpMAaTUBHBIMHU aKTaMH,



npeIHa3HaYeHbI AJIs PETyIUpOBaHUs 00pa30BaTeIbHOM, IPOU3BOICTBEHHOM,
yIpaBjieHuYeCKOM, PUHAHCOBOM, KaPOBOM M MHOW (PyHKIIMOHAIBHOM
JeATeNbHOCTH BHYTpH IIKOIIBI.

3. Buabl nokanbHbIX HOPMAaTUBHbLIX aKTOB

3.1. Ha ocnoBanuu Hacrosmero [lonoxenus B Illkone pa3spabaTsiBatoTcs u
IIPUHUMAIOTCS CIEAYIOIINE JIOKAJIbHBIE AKTHI:

3.1.1. JlokanbHbIE aKThl, PETJIAMEHTUPYIOLUE YIIpaBlIeHHE 00pa30BaTEIbHOM
OpraHu3aleH.

3.1.2. JIokanbHbIE aKThI, pETIaMEHTUPYIOIIHNE OPraHN3aMOHHO-TUCIUIIIIMHAPHYIO
JEATEeIIbHOCTh O0Y4arOIIUXCA.

3.1.3. JlokanbHbBIE aKThl, pETIAMEHTUPYIOLUE (GOPMBI U IOPSATOK O0yUCHHUS,
OCBOCHHSI YUYEOHBIX IIPOIPAMM.

3.1.4. JlokanbHbIE aKThl, PETIAMEHTUPYIOLIME OPTaHU3ALMOHHYIO JEATEIHOCTD
pabOTHUKOB.

3.1.5. JIokanbHbIE aKThI, pErJIaMEHTUPYIOIINE AEIOIPOU3BOACTBO.

3.1.6. JlokanbHbIE aKThl, PETIIAMEHTUPYIOLINE UHPOPMAILMOHHYIO AEATEIbHOCTb.
3.1.7. JlokanbHbIE aKThl, pETIAMEHTUPYIOLUE (PUHAHCOBYIO AESITEIBbHOCTb.
3.1.8. JIokanbHbIE aKThI, pEMIIAMEHTUPYIOLINE AEATENBHOCTD 110 OXpaHe TpyAa
3.2. IlepeueHb BUJIOB JIOKAJIBHBIX HOPMATUBHBIX AKTOB HE SIBJISETCS
ucuepnsiBaromuM, [lkona nuMeer npaBo pa3padaTsiBaTh, IPUHUMATh U
YTBEPKJ1aTh UHBIE JIOKAJIbHBIE HOPMATHUBHBIE aKThI.

4. Pa3zpaboTka nokarnbHbIX HOPMaTUBHbIX aKTOB

4.1. [loAroToBKa JOKAJIBHOTO HOPMATUBHOT'O aKTa BKJIIOYAET B CEOsl U3yUEHUE
3aKOHOJATEIbHBIX U UHBIX HOPMATHUBHBIX AKTOB, JIOKAJIBHBIX aKTOB IIIKOIBI,
pPErIaMEHTHPYIOLIUX T€ BOIIPOCHI, KOTOPBIE MPEAIIOJIAracTCsl OTPa3UTh B IIPOEKTE
HOBOI'O aKTa, ¥ Ha 3TOW OCHOBE BbIOOP €ro BUJa, COACPKaHUSI U IIPE/ICTaBICHHE
€ro B MUCbMEHHOM (popme.

4.2. I[Ipo€eKT JIOKaTbHOTO HOPMATUBHOTO aKTa MOJIJICKHUT 0053aTeIbHOM MPaBOBOM
DKCIEPTU3E U NPOBEPKE HA JIMTEPATYPHYIO IPAMOTHOCTb, KOTOPBIE IIPOBOISATCS
[[Ixom0¥ caMOCTOSITENBHO, MO0 C Y4aCTUEM MPUBJICYECHHBIX CIICIIUATUCTOB.
4.3. JIokasbHBI HOPMATHUBHBIN aKT, HE MPOLIEAIINI IPABOBYIO dKCIIEPTU3Y, HE
MOJJIEKUT PACCMOTPEHHIO Y TPUHATHIO.

4.4. IIpoeKThl JOKaTbHBIX HOPMATUBHBIX aKTOB Pa3padaThIBAIOTCS MO PEIICHUIO
nupektopa [lIkonsl, 3amecTureneid IMPEKTOpa, KOJJIETHAIBHBIX OPTaHOB
ynpasienus HIkossr.

4.5. JIokasibHbIE HOPMATUBHBIE AKThl MOTYT IPUHUMATHCS OOLIUM COOpaHUEM
paOOTHHUKOB IIKOJbI, IEJarOTMY€CKUM COBETOM B COOTBETCTBUU C YCTABOM
[IIkoJIBI — O MpeaAMETaM X BEACHUS U KOMIIETEHIUY.

4.6. IIpu NpHUHATHH JIOKAJBbHBIX HOPMATHBHBIX aKTOB, 3aTPAarMBarOIIMX paBa
OOy4JaroIINXCs, YAUTHIBACTCS MHEHHE COBETOB 00YJaIOIUXCsl, COBETOB
poauTenei, MpeACTaBUTENbHBIX OPraHoB oOyuatomuxcs. [Ipu npunsTHI
JIOKaJIbHBIX HOPMAaTUBHBIX aKTOB, 3aTParuBarollInX Mpasa corpyaHukoB MbOVY,
YUUTHIBAETCSI MHEHHE MPEJCTABUTEIbHBIX OPraHOB pa0OTHUKOB IIKOJIbI.

4.77. Drtanbl pazpabOTKU MPOEKTOB JIOKAJIILHBIX HOPMATUBHBIX aKTOB:



4.7.1. Onpenenenne Kpyra BOIPOCOB, O KOTOPBIM TpeOyIoTCs pa3paboTKa,
MIPUHATHE U YTBEPKICHUE JIOKATbHBIX HOPMAaTUBHBIX AKTOB.

4.7.2. Co3nanue paboueil rpyIiIibl Mo pa3padoTKe JIOKaTbHBIX HOPMATHUBHBIX
aKTOB.

CocraB paboueil rpymnmnbl onpeenseTcs no peneHuto gupexropa Lkosl,
KOJUUIETHAJIbHBIX OPTaHOB YIIPABIICHHUS.

4.7.3.HaznaueHue OTBETCTBEHHOTO PYKOBOJUTENS paboueld rpymiibl, KOTOPbIN
OyZeT KOOpAUHUPOBATH IEUCTBHS YYACTHUKOB U KOHTPOJIMPOBATh YCTAHOBJICHHBIE
CPOKH pa3pabOTKH JIOKAIbHBIX HOPMAaTUBHBIX aKTOB.

4.8. JlesTenbHOCTH paboueit TPYIIIIBI 10 pa3padOoTKe MPOEKTa JOKATBbHBIX
HOPMATHBHBIX aKTOB: pa3pa00TaHHbIN NPOEKT JOKAJIbHBIX HOPMAaTUBHBIX aKTOB
COTJIACOBBIBACTCS BCEMU Pa3pabOTUNKAMHU.

4.9. Ilocne pa3paOOTKH NPOEKTOB JOKAIbHBIX HOPMATUBHBIX aKTOB U IIPOBEPKU
Ha MPEAMET UX COOTBETCTBHS MOJIOKEHUSIM 3aKOHOIATEIbCTBA, NHBIM
00s13aTeIbHBIM HOPMaTUBaM, a paBHO 00bEMY 3a/1ay, PaB U 00SI3aHHOCTEW UCXO
U3 CTPYKTYPBI, POEKT JIOKAIBHOI'O AKTa pa3MEIIAETCS Ha CTEHIaxX s
0OCY>KII€HHs] 1 BHECEHUSI U3BMEHEHUHN YJYaCTHUKaMU 00pa30BaTEIbHBIX
OTHOLIECHUM.

4.10.ITocne obcyx1eHUs ¥ IPU HAIMYUU NPEATI0KEHUN B JTOKAJIbHBIN
HOPMATHUBHBIN aKT BHOCSTCS U3MEHEHUsI, TOPAOOTaHHBINA TEKCT JIOKAJIbHOTO
HOPMATHBHOTO aKTa MEPEIAaeTCA B COOTBETCTBYIOIINI KOMIIETEHTHBIN Opran
yrpasyieHus Ikomsl,

YIOJHOMOYEHHBIN €r0 TPUHUMATh.

4.11.1Tpu OTCYTCTBUU NPEIIIOAKEHUN TEKCT JOKAJIIBHOTO HOPMATUBHOTO AKTa
IepeNaeTcsa B COOTBETCTBYIOIINM KOMIIETEHTHBIM OpraH ynpasieHus LLkonsr,
YIOJHOMOYEHHBIN €r0 MPUHUMATh.

4.12.0dopmiieHne T0KaTbHOTO HOPMATUBHOTO aKTa:

4.12.1. CtpyKTypa JIOKQTHFHOTO HOPMATUBHOT'O aKTa JIOJKHA 00ECIIeUnBaTh
JIOTHYECKOE pa3BUTHE TEMbI PABOBOTO perynupoBanus. Eciau tpedyercs
pa3bsACHEHHE LI€JIEH U MOTHBOB IPUHATHS JIOKAJIBHOTO aKTa, TO B IPOEKTE JAETCS
BCTYNUTEJIbHAs YacTh — peamOyiia. [lomokeHnuss HopMaTUBHOTO XapakTepa B
npeamMOyJy He BKIIOYAIOTCS.

4.12.2. CtpyKTypa JIOKQTHbHOTO HOPMATUBHOT'O aKTa JIOJKHA OBITh JIOTHYCCKH
000CHOBaHHOM, OTBEYAIOLIEH LENSIM U 3aJja4aM PaBOBOIO PETYIUPOBAHMUS, A
TaK)ke 00ecrieunBaroLIeH JOrMYeCKOe pa3BUTUE U MPABUIIBHOE TOHUMAaHUE
JTAHHOTO JIOKAJIBHOTO aKTa.

4.13. Ilocne npuHATHA JIOKAIBHOTO HOPMATUBHOIO AKTa COOTBETCTBYIOIINM
KOMITETEHTHBIM opraHoM LIIkonbl, JOKYMEHT MpeACcTaBiIseTCs Ha YTBEPKACHUE
nupekropy komsl. [Iponienypa yrBepxiaeHus: opopMisieTcs: IPUKa30oM 1o
[Ikore.

4.14.JIokabHBI HOPMATHBHBIN aKT BCTYIAET B CUITy C MOMEHTA, YKa3aHHOI'O B
HEM, JTu00, B Cllydyae OTCYTCTBHSI TAKOT'O YKa3aHHUs, IO UCTEUEHUHU 7 KaJIeHJapHbIX
JTHEH C 1aThl IPUHSTHS JAHHOIO JIOKAJIbHOT'O AKTA.

5. MpuHATHE NoKanbHbIX HOPMaTUBHbLIX aKTOB



5.1. JlokanpHbIE HOPMATUBHBIE AKThl IPUHUMAIOTCS CIEAYIOIIUMHA
KOMIIETEHTHBIMU OpraHamu ynpasieHus Lkomsr:

5.1.1. O6wum cobpaHmnem padotuukos IlIkomnel npunumaiorcs I1pasua
BHYTPEHHETO TPYJOBOI'O PACIOPSAAKA U UHBIE JIOKAJIbHBIE HOPMAaTUBHBIE aKTHI,
OTHOCAIIMECS KO BceM padoTHHKaM [IKoJibl

5.1.2. Meparornyeckum coBeToM LLIKOMbI — jToKaTbHBIE HOPMATHBHBIC aKThI,
CoJIep>KaIlie HOPMBI, pEryIHpyolne o0pa3oBaTeIbHbIC OTHOLICHUS U
OpraHu3alnio 00pa3zoBaTEILHOTO MPOIECCa, OPraHN3alMOHHBIE ACTIEKTHI
NeSATEIbHOCTH, OIIEHKY M YYET 00pa30BaTeIbHbIX JOCTUKEHUN yUalluXCsl.

6. O3HakoMneHune Y4aCTHUKOB 06pa30BaTeJ1beIX OTHOLUEHUU C
nokKanbHbIMU

HOPMaTUBHbLIMU aKTaMu

6.1. PaGotnuku LlIxomel B 00s13aTEIEHOM MOPSIAKE TOJKHBI OBITH 03HAKOMJICHBI
MO/ JINYHYIO POCIUCH CO BCEMU JIOKAJIbHBIMU HOPMATUBHBIMU aKTaMU,
npuHrnMaeMbiMu B MBOY 1 HEnmocpeIcTBEHHO CBA3aHHBIMHU C UX TPYIOBOU
NEATEIBHOCTBIO.

6.2. O3HaKOMJIEHHE C JIOKAIbHBIMA HOPMATUBHBIMH aKTaMU OQOPMIISICTCSI B BUJIE
POCTIIMCH 03HAKOMJISIEMBIX JIUI] C YKa3aHUEM JaThl 03HAKOMIICHHUS TUOO Ha CaMOM
JIOKAJIBHOM aKTe, TMOO Ha OT/AEIbHOM JINCTE 03HAKOMIICHHUS], IPUIaraéMoM K HEMY,
100 B OT/ICIILHOM KYypHAJe.

6.3. Ilopsimok 03HAKOMJICHUSI POJIUTENCH (3aKOHHBIX MIPEJACTABUTEIICH) yUaIlUXCsl
Y y4YallIUXCs C JIOKAIbHBIMU HOPMATUBHBIMU aKTaMu Ipu ripueme B [Ikoiy
pernameHTupoBaH B [IpaBunax npuema.

6.4. O3HAaKOMIJICHHE YUalllUXCs, UX POJUTENEH (3aKOHHBIX MPEACTaBUTEINEH) C
JIOKaJIbHBIMA HOPMATUBHBIMU aKTaMU, KaCAIOIMMHUCS YKa3aHHBIX YYACTHUKOB
00pa3zoBaTEIbHBIX OTHOUIEHUM, MPUHATHIMU B TIEPUOJ OOYUECHUS yUaIllerocs B
[[Ixomy, oCyIIeCTBISETCS MyTEM pa3MEeILEHUs] KON JTOKATbHBIX HOPMATUBHBIX
aKTOB Ha OpuUIMAIBHOM caiiTe B ceTu IHTepHeT, Ha HHPOPMALIMOHHOM CTEHJIE, a
TaKke B X0JI€ MPOBEICHUS COOpaHU yualuxcs, CooOpaHuil poaurenen (3aKOHHbBIX
MPEACTABUTEINICH ) yUaIUXCSl.

6.5. JlokaneHble HOpMaTUBHBIE akThI [1IK0JIBI pazMeniaoTcs Ha opUuIaIbHOM
caire B cetu «HTEpHETY.

7. A3MeHeHue nokKasnbHbIX HOPMaTUBHbLIX aKTOB

7.1. JIokanbHbICE HOPMATUBHBIE aKThI IMOJIJICKAT U3MEHEHUIO U JIOTIOJIHEHUIO B
CIEAYIOIIMNX CIIyqasx:

- peopra"u3zaius Ju00 u3MeHeHue cTpykTypsbl [IIkobl, KOTOpoe BiI€UeT 3a OO0
M3MEHEHUE HAaMMEHOBaHUs 100 3a]1a4 U HANPaBJICHUN e TENbHOCTH;

- I3MEHEHME 3aKoHoaTenbcTBa Poccuiickon denepanuuy;

- o ycMoTpeHnuto koibl. B 3TOM ciiydae npuHUMaeMble JJOKaJIbHbBIE
HOPMATHUBHBIC aKThl HE MOTYT YXYIIATh MOJIOKEHUS PAOOTHUKOB, yUalTUXCsl, UX
poauTenen

(3aKOHHBIX MPEJCTABUTEINICH) MO0 CPABHEHUIO C TPYAOBBIM 3aKOHOIATEIICTBOM,
3aKOHOJIATEIHCTBOM B 00JaCTH 00pa30BaHusl, KOJUIEKTUBHBIMH JIOTOBOPaMH,
COTJIALICHUSIMHU.



7.2. JlokasibHbIE HOPMATHUBHBIE aKThl MOTYT OBITH U3MEHEHBI U JJOTIOJTHEHBI TOJIBKO
NPUHATHEM HOBOW PENAKLIUU JOKAJIbHOTO HOPMATUBHOI'O aKTa B IIOJJHOM 00beMe
— IYTEM YTBEP>KJI€HUSI HOBOT'O JIOKAJIbHOTO HOPMATUBHOI'O aKTa.

8. OTMeHa nokanbHbIX HOPMaTUBHbLIX aKTOB

8.1. OcHOBaHMS I OTMEHBI JIOKAIbHBIX HOPMATUBHBIX AKTOB SIBJISIOTCSL:

- HICTEYEHHUE CPOKa JICUCTBUS JIOKAJIbHOIO HOPMATHUBHOTO aKTa (€Cciv IpU
pa3paboTKe ero ObLI ONpeAeieH MepUoT €ro ACUCTBUA);

- BCTYIUIEHUE B CHJIY 3aKOHA WJIM JPYroro HOpPMaTUBHOIO MIPABOBOT'O aKTa,
COJIEp>Kalllero HOPMbI TPYIOBOTO IIpaBa, KOJJIEKTUBHOTO JI0TOBOPA, COTJIAIEHUS,
KOI'/Ia YKa3aHHBIE AKThl YCTAHABIMBAIOT 00JIe€ BHICOKUI YPOBEHb rapaHTHI
pabOTHUKAM IO CPAaBHEHUIO C JIEHCTBOBABIINM JIOKAJIbHBIM HOPMATUBHBIM aKTOM.
8.2. OTMeHa JI0KaIbHOI'O HOPMAaTUBHOT'O aKTa B CBSI3U C YTPATOM CHUJIbI
IPOU3BOIUTCS NMpUKa3oM Aupekropa LIKombl, ¢ 03HAKOMIEHMEM paOOTHUKOB C
COJIEpKaHUEM MPUKa3a MO POCIIUCH.



